
 
 

                                                            Conway Township  
Special Board Meeting  

April 5, 2024 
6:00 pm 

AGENDA  
Call to Order  
Roll Call  
Call to the Public on Agenda Items Only 
Approval of Board Meeting Agenda   
New Business  

1. Discuss Clerks letter of resignation. 
2. Motion for surrender of work products 
3. Discuss all other implications of Clerk’s resignation. 
4. Pavement Preservation Program 

Board Member Discussion 

Call to the Public  

Adjournment   



  



March 23, 2024

CONWAY TOWNSHIP BOARD
8015 N. FOWLERVILLE RD FOWLERVILLE MI 48836

Ma「ch 23- 2024

Feilow boa「d members,

I am resigning f「Om the position of Conway Township Clerk effective Ap「i1 30, It was a pieasu「e

Serving the 「esidents of the township fo「 the past eight years.

! had planned to serve out my term. However, after thoughtful conside「ation regarding the

upcoming software changes that the township w川be paying for, I need to step aside now, This

also gives you time to血d a replacement befo「e the August Primary.

Sincerely,

開園

ELIZABETH WHITT
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Conway Township                                                                            
8015 N. Fowlerville Road                                                                       
PO Box 1157 
Fowlerville MI 48836 
Phone 517-223-0358 
Fax 517-223-0533 
 

Motion Form  
 
I move that: 
 
The clerk immediately surrender to the township supervisor all work products including 
administrative passwords, computer remote access, and township keys, except for keys needed to 
continue to access building and office until resignation date. 
______________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
Maker Name: George Pushies_______  Maker Signature  ______________ Date 4/5/2024 
 
Seconded:     YES NO      (Please Circle One) 
 
 
Disposition:   Notes:  

��  Adopted    ________________________________________________________________ 

��  Postponed Indefinitely:  ________________________________________________________________ 

��  Amended   ________________________________________________________________ 

��  Referred to:  ________________________________________________________________ 

��  Postponed to:  ________________________________________________________________ 

��  Laid on the Table  ________________________________________________________________ 

��  Withdrawn  ________________________________________________________________ 



CLERK 

 

QUESTION ANSWER / NOTES 
AUDIT: 
What do you provide for the audit? 
Where are these documents saved? 
Are there any passwords necessary to obtain this 
information? 

 

BILLS / PAYMENTS: 
What bills do you pay, not Treasurer? 
Where in the computer will we find this 
information? 
All of their contact information. 

 

PASSWORDS: 
Provide all to Supervisor. 

 

TELEPHONE SYSTEM: 
Anticipated date of delivery? 
Company we used? 
Contact information? 

 

VENDORS: 
Please provide a list of vendors that we pay; 
the service they provide; 
how often we pay; 
and what accounts these payments come out of ; 
and also their contact information 

 

COMPUTERS ALL RETURNED  
CELL PHONE RETURNED  
CREDIT CARDS ALL RETURNED  
ALL KEYS RETURNED  
CAMERAS (disabled on cell phone)  
BANK ACCOUNTS – removed from all bank 
accounts 

 

IT company to remove ALL remote access   
CEMETERY ALL information regarding performing all tasks for this responsibility are provided to 

supervisor.   
i.e. Software used, passwords, vendors, mapping,  

VOTING ALL information performing all tasks for this responsibility are provided to supervisor. 
i.e. passwords, election workers, any contact information  



 

 

 

BILL PAYMENTS 
VENDOR CONTACT INFO PAYMENT INFO 

(when, how much, 
what account from) 

PASSWORD NOTES 

Payroll company     
Website editing     
Alarm     
     
     
     
     
     
     
     
     

 

I, ELIZABETH WHITT, (CLERK) do hereby swear or affirm that all of the information listed above was provided by me in full to 
the Conway Township Supervisor, William Grubb. 

________________________________________________   __________________________________, 2024 

(Signature)         (Date) 

 

I, WILLIAM GRUBB, do hereby swear or affirm that all of the information listed above was provided to me personally by 
Elizabeth Whitt. 

 

________________________________________________   __________________________________, 2024 

(Signature)         (Date) 



DEPUTY CLERK 

QUESTION ANSWER / NOTES 
AUDIT: 
What do you provide for the audit? 
Where are these documents saved? 
Are there any passwords necessary to obtain this 
information? 

 

BILLS / PAYMENTS: 
What bills do you pay, not Treasurer? 
Where in the computer will we find this 
information? 
All of their contact information. 

 

PASSWORDS: 
Provide all to Supervisor. 

 

TELEPHONE SYSTEM: 
Anticipated date of delivery? 
Company we used? 
Contact information? 

 

VENDORS: 
Please provide a list of vendors that we pay; 
the service they provide; 
how often we pay; 
and what accounts these payments come out of ; 
and also their contact information 

 

COMPUTERS ALL RETURNED  
CELL PHONE RETURNED  
CREDIT CARDS ALL RETURNED  
ALL KEYS RETURNED  
CAMERAS (disabled on cell phone)  
BANK ACCOUNTS – removed from all bank 
accounts 

 

IT company to remove ALL remote access   
CEMETERY ALL information regarding performing all tasks for this responsibility are provided to 

supervisor.   
i.e. Software used, passwords, vendors, mapping,  

VOTING ALL information performing all tasks for this responsibility are provided to supervisor. 
i.e. passwords, election workers, any contact information  

 



 

 

BILL PAYMENTS 
VENDOR CONTACT INFO PAYMENT INFO 

(when, how much, 
what account from) 

PASSWORD NOTES 

Payroll company     
Website editing     
Alarm     
     
     
     
     
     
     
     
     

 

I, _________________________________, (DEPUTY CLERK), do hereby swear or affirm that all of the information listed above was 
provided by me to the Conway Township Supervisor, William Grubb. 

________________________________________________   __________________________________, 2024 

(Signature)         (Date) 

 

I, WILLIAM GRUBB, do hereby swear or affirm that all of the information listed above was provided to me personally by the 
Deputy Clerk, ___________________________________. 

________________________________________________   __________________________________, 2024 

(Signature)         (Date) 
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